PROPOSAL SCHEDULE
To: El Paso County, Texas I or we agree to furnish the following described equipment, supplies, or services for the prices shown in accordance with specifications listed below or attached. By execution of this proposal, I hereby represent and warrant to El Paso County that I have read and understood the Proposal Documents and the Contract Documents and this proposal is made in accordance with the Proposal Documents.
Please quote prices and discounts on the following items:
F. O. B. El Paso County

Description -RFP #07-107 Sex Offender Treatment for Juvenile Probation Department
Vendor must meet or exceed specifications Please do not include tax, as the County is tax-exempt. We will sign tax exemption certificates covering these items. Please submit one (1) original and four (4) duplicates of your proposal.
a. Criminal investigation records (only when child is adjudicated for the referred offense(s) and information may be redacted from the criminal investigation records to reflect the adjudicated offense(s)). 
OTHER REQUIREMENTS
Juvenile sex offender evaluation and assessment must be returned typed within 3 working days of assessment.
The Vendor must be available to communicate and staff cases with supervising Juvenile Probation Officer on a regular basis. Vendor will provide a progress report monthly along with the billing. A progress report may also be requested at anytime by the Probation Officer and/or the Court. The progress report shall identify progress or lack of progress based on clearly specified objective criteria, refusal or failure to attend or participate in treatment, failing to abide by the client's treatment plans and/or contracts, or any disclosures regarding violations of supervision shall be clearly documented in treatment records. An action plan shall be provided for any areas in which the juvenile is not progressing. This information shall be provided and communicated to the appropriate supervising Juvenile Probation Officer in the justice system according to the referring agency policy or pursuant to the court order.
Individualized treatment plans should be designed and periodically reassessed and revised. Treatment Plans should have specific treatment needs, treatment objectives, and required interventions.
Must provide services in the language of literacy and understanding of the juvenile.
A typed progress report, to include the elements within the Juvenile Justice Evaluation Center Logic Model, must be signed and submitted to the Juvenile Probation Department within the 5 th -calendar day of the month. Failure to submit progress reports in a timely manner will result in non-payment for services. (See attached) Typed progress reports should be issued to the agency that has mandated treatment and should be discussed with the juvenile and parents. Progress "must be based on specific measurable objectives, observable changes and demonstrated ability to apply changes in current situation".
A Vendor may be called to testify in a Court of Law.
The Vendor will also provide a one-(1) hour class a minimum of four-(4) times a year in coordination with the El Paso County Juvenile Probation Department. The Vendor will explain the services delivered to participants and families as part of their contractual agreement.
Vendor will also provide a recommendation for sex offender registration.
Services shall only be provided to juveniles referred by the Juvenile Probation Department. Groups shall not be co-mingled with non Juvenile Probation Department referred youth.
COST
Case staffing with family and Juvenile Probation Department personnel will be at no cost.
Costs to include all typed and signed documentation/reports to the Juvenile Probation Department.
All representations made by the Juvenile Probation Department are contingent upon availability of funds from which payments for the contract services can be made and do not represent an obligation on the part of the Juvenile Probation Department, the County of El Paso, or the Texas Juvenile Probation Commission.
Administrative expenses and communications with family, school, referral source, or other agencies considered part of the cost per counseling hour and may not be billed as a separate cost. Services must be available as needed. The department will not be financially responsible for missed appointments. 
REQUIRED DOCUMENTS TO BE SUBMITTED WITH BID PROPOSAL
A sample of a Sex Offender Specific treatment plan.
A sample of Sex Offender evaluation and assessment.
Copies of license of individual performing the services.
Example of Program Logic Model
MEASUREMENT OF PROGRAM OUTCOME
Proposed goals, objectives, activities, and outcome measures need to be presented in the logic model format. (See attachment and/or refer to http://www.jrsa.org/jjec). Additionally, present the criteria utilized to define a successful and unsuccessful closure must be submitted as part of this bid. 
PROPOSAL SUBMISSION
The original plus four-(4) copies of an applicant's proposal must be received by the El Paso County Purchasing Department at the address indicated on the cover page of the Request for Proposal. A representative at the Purchasing Department will date-stamp and time-stamp every proposal received immediately upon receipt. All proposals received before the proposal submission deadline will be kept in a secure location until the due date and time.
The applicant's original proposal must be unbound with no staples or heavy paper stock within the document itself. It may be necessary to reproduce the original application to provide sufficient copies for review purposes. Therefore, the applicant should not include anything that cannot be photocopied using automatic processors. Such items include anything stapled, folded, pasted, or in a size other than 8 ½" x 11" on white paper and heavy or lightweight paper which could disable the photocopy machine and/or become destroyed. Odd sized attachments of any kind will not be copied or sent to reviewers. Excessive or over-sized material, i.e., posters, videotapes, audiotape, or CDs should not be included. Documents may be photo-reduced or have type closer than fifteen-(15) characters per inch. Furthermore, only one side of each page should have printing.
Proposal Format
Each applicant may submit one proposal. The proposal must be submitted as an original plus four-(4) copies as stated in the PROPOSAL SUBMISSION section.
Application materials could accidentally get out of order when being processed, thus every sheet of the proposal must have a page number. It is also requested that pages be numbered consecutively from beginning to end (i.e., page 1 for the Cover Page, page 2 for Letter of Transmittal, page 3 for the Table of Contents, etc). Any appendices should be labeled and separated from the narrative and financial information section, and the page numbers should be continued in the sequence.
The proposal must be organized and indexed in the following format and must contain, at a minimum, all listed items in the sequence indicated:
Cover Page Letter of transmittal Within each section of the proposal, applicants should address the items in the order in which they appear in the Request for Proposal.
Any proposal that does not adhere to this format, and which does not address each specification and requirement within the Request for Proposal may be deemed non-responsive and rejected on that basis. All material submitted in response to this Request for Proposal becomes the property of El Paso County.
COVER PAGE
Each proposal must have the Proposal Schedule form as the cover page.
The cover page must: 
LETTER OF TRANSMITTAL
A Letter of Transmittal must accompany each proposal containing the following:
• Must be on official business letterhead 
TABLE OF CONTENTS
Immediately following the letter of transmittal, the applicant is required to provide a 
FINANCIAL INFORMATION
The services requested shall be provided for a period of one-(1) year, and may be renewed for up to two-(2) years upon mutual agreement from vendor and department evidenced in writing prior to the expiration date of the initial term. Provide information as requested in the COST section in the Request for Proposal.
Proposal Evaluation
A representative from the El Paso County Purchasing Department will open the proposals immediately after the deadline and will record them. A representative from the El Paso County Juvenile Probation Department will perform a preliminary review of the proposals to determine compliance with the mandatory requirements of this Request for Proposal. A team of individuals from the El Paso County Juvenile Probation Department will review and score all proposals.
The contents of any proposal shall be kept confidential during the evaluation process.
All proposals received by the El Paso County Purchasing Department on or before the submission deadline shall become the property of the El Paso County Juvenile Probation Department and shall not be returned to the applicant. The El Paso County Juvenile Probation Department shall have the right to use any or all ideas contained in the proposal. Acceptance or rejection of a proposal shall not affect this right. 
THE FOLLOWING IS FOR ALL SERVICES MENTIONED ABOVE: GENERAL:
The services requested shall be provided for a period of one-(1) year, and may be renewed for up to two-(2) years upon mutual agreement from vendor and department evidenced in writing prior to the expiration date of the initial term.
LEGAL:
Vendor shall purchase at its own expense, commercial public liability insurance in a general aggregate limit of not less than $300,000 for each single occurrence for bodily injury or death and $100,000 for each single occurrence for injury to or destruction of property. Policies shall be (1) with an insurance company licensed to do business in Texas and (2) Vendor shall maintain at Vendor's own expense, Professional Malpractice Insurance with a policy limit of not less than $1,000,000. Such policy shall be with an insurance company licensed to do business in Texas and shall be satisfactory to the County. All of said insurance policies shall name the County, its officers, employees and the El Paso County Juvenile Board as an additional insured and shall provide that the County shall be given at least thirty-(30) days advance written notice of any lapse, amendment or cancellation. A copy of the insurance certificate should be included in the bid package.
Vendor shall ensure that all of its paid and unpaid personnel who are required or allowed to provide services pursuant to this agreement will execute a Texas Law Enforcement Telecommunications System (TLETS)/National Crime Information Center (NCIC) records check, in order to allow the Juvenile Probation Department to perform the criminal records check and Sex offender background check, as well as Sex Offender Background search through the Texas Department of Public Safety. This document expresses the entire agreement between the parties and shall not be amended or modified except by written instrument signed by the parties.
In the event that any portion of this agreement shall be found to be invalid or unenforceable, the remaining terms and conditions shall be severed and shall remain in full force and effect. Vendor shall ensure that all files and records generated or created, pursuant to this contract containing individually, identifiable health information in electronic, paper and oral form also known as protected health information (PHI) is maintained and/or disseminated in accordance with the Health Insurance Portability and Accountability Act of 1996 (HIPAA).
The signer of the proposal must declare that all persons, companies or parties interested in the contract as principals are named therein; that the proposal is made without collusion with any other person, persons, company or parties submitting a proposal; that it is in all respects fair and in good faith without collusion or fraud; and that the singer of the proposal has authority to contractually bind the vendor.
ACCOUNTING:
Vendor shall submit claims on invoices bearing Vendor's letterhead no later than five-(5) working days from the last day of the month for which payment is requested to the El Paso County Juvenile Probation Department Accounting section. Invoices not timely submitted shall not be paid. Letterhead shall contain an accurate mailing address and telephone number where Vendor can be reached during normal business hours. Vendors invoice must indicate juvenile's name, type of service and related cost. Monthly progress notes must be submitted with invoice as supporting documentation to include participant and provider signatures. If the monthly progress report is not submitted with the invoice, payment will be delayed until documentation is provided to the Juvenile Probation Department.
The Juvenile Probation Department procedures for processing payments begin when invoices are received from a vendor. The department will verify the services performed by the Vendor through the department's purchase of service request and the monthly progress report. The department will then process the invoice for payment through the County Auditor's Office. The County Auditor's Office will verify all supporting documentation and generate a check for the Vendor. Payment for services with state funds will be identified on the check with a note "TJPC STATE FUNDS". Vendor shall maintain separate accounting records for the receipt and expenditure of any and all state funds received. The County Auditor's Office will mail out the check after Vendors shall request prior approval through electronic notification to the supervising juvenile probation officer to include the identified service, dates of service which are needed on a monthly basis. Such requests must be requested prior to any services being rendered. Failure to do so will result in the vendor absorbing the cost for services not approved.
Vendor must maintain and make available for inspection, audit or reproduction, by an authorized representative of El Paso County or the State of Texas, Federal Government, books, documents and other evidence pertaining to the cost and expenses for this agreement, hereinafter called records.
Vendor shall maintain financial and supporting documents, statistical records and any other records pertinent to the services for which a claim or expense report has been submitted. The records and comments must be kept for a minimum of three-(3) years after the end of the contracted period. If any litigation claim or audit involving these records commences before the three-(3) year period expires, the Vendor must keep records and documents for not less than three years or until all litigation, claims or audit findings are resolved; whichever is later.
Under §231.006, Texas Family Code, the Vendor certifies that the individual or business entity named in this agreement is not ineligible to receive the specified grant, loan or payment and acknowledges that this agreement may be terminated and payment may be withheld if this certificate is inaccurate. As determined in the reasonable judgment of the Juvenile Probation Department, failure of Vendor to comply with any provisions of this agreement or a failure to achieve set goals and/or outcomes of failure of the Vendor to properly administer contracts and take appropriate corrective action in the event of violations by vendor may be considered a material breach of this contract and may result in withholding, suspension, or reduction in payments or in immediate termination of this agreement as well as refund of payments. Vendor may be ineligible to receive future contracts.
Vendor certifies that the individual(s) or business entity named in this agreement
Vendor or County may terminate this agreement without cause by giving thirty-(30) days written notice, sent certified mail (Return Receipt Requested) to terminate. The County may terminate this agreement without notice immediately in the event Vendor fails to comply with any provision of this agreement. Vendor shall cease to incur costs associated with this agreement upon termination or receipt of written notice to terminate, whichever occurs first.
CERTIFICATIONS REGARDING LOBBYING, DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS; DRUG-FREE WORKPLACE REQUIREMENTS; FEDERAL DEBT STATUS, AND NONDISCRIMINATION STATUS AND IMPLEMENTING REGULATIONS*
Instructions for the certifications:
General Requirements
The County of El Paso, Texas is required to obtain from all applicants of federal funds or passthrough certifications regarding federal debt status, debarment and suspension, and a drug free workplace. Institutional applicants are required to certify that they will comply with the nondiscrimination statutes and implementing regulations.
Applicants should refer to the regulations cited below to determine the certifications to which they are required to attest. (c) The undersigned shall require that the language of this certification be included in the award document for all sub-awards at all tiers (including sub-grants, contracts under grants and cooperative agreements, and subcontracts) and that all sub-recipients shall certify and disclose accordingly. (c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) terminated for cause or default; and B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach an explanation to the application.
DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
DRUG-FREE WORKPLACE
As required by the Drug Free Workplace Act of 1988, and implemented at 21 CFR Part 1404 Subpart F.
A. The applicant certifies that it will or will continue to provide a drug free workplace by:
(a). Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the applicant's workplace and specifying the actions that will be taken against employees for violations of such prohibition;
(b) Establishing an on-going drug free awareness program to inform employees about:
(1) The dangers of drug abuse in the workplace; (2) The applicant's policy of maintaining a drug free workplace; (3) Any available drug counseling, rehabilitation, and employee assistance programs; and (4) The penalties that may be imposed upon employees for drug abuse violation occurring in the workplace; (c) Making it a requirement that each employee to be engaged in the performance of the grant be given a copy of the statement required by paragraph (a) (d) Notifying the employee in the statement required by paragraph (a) that, as a condition of employment under the grant, the employee must (2), with respect to any employee who is so convicted:
(1) Taking appropriate personnel action against such an employee, up to and including termination, consistent with the requirements of the Rehabilitation Act of 1973, as amended; or (2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a Federal State, or local health, law enforcement, or other appropriate agency (g) Making a good faith effort to continue to maintain a drug free workplace through implementation of paragraphs (a), (b), (c), (d), (e), and (f).
CERTIFICATION REGARDING FEDERAL DEBT STATUS (0MB Circular A-129)
The Applicant certifies to the best of its knowledge and belief, that it is not delinquent in the repayment of any federal debt.
CERTIFICATION REGARDING THE NONDISCRIMINATION STATUTES AND IMPLEMENTING REGULATIONS
The applicant certifies that it will comply with the following nondiscrimination statues and their implementing regulations: (a) title VI of the Civil right Act of 1964 (42 U.S.C. 2000D et seq.) which provides that no person in the United States shall, on the ground of race, color, or national origin, be excluded from participation in, be denied the benefits of or be otherwise subjected to discrimination under any program or activity for which the applicant received federal financial assistance; (b) Section 504 of the rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits discrimination on the basis of handicap in programs and activities receiving federal financial assistance; (c) title IX of the Education Amendments of 1972m as amended (20 U.S.C. 1981 et seq.) which prohibits discrimination on the basis of sex in education programs and activities receiving federal financial assistance; and (d) the Age Discrimination Act of 1975, and amended (42 U.S.C. 6101 ec seq.) which prohibits discrimination on the basis of age in programs and activities receiving federal financial assistance, except that actions which reasonably take age into account as a factor necessary for the normal operation or achievement of any statutory objective of the project or activity shall not violate this statute.
As the duly authorized representative of the applicant, I hereby certify that the applicant will comply with the above certifications.
Business Name Date
Name 
PROPOSAL CONDITIONS
This is the only approved instruction for use on your invitation to bid. Items below apply to and become a part of the terms and conditions of the bid. 2. Proposal must be in the Purchasing Department BEFORE the hour and date specified. Faxed proposals will not be accepted.
3. Late proposals properly identified will be returned to bidder unopened. Late proposals will not be considered under any circumstances.
4. All proposals are for new equipment or merchandise unless otherwise specified (merchandise only).
5. Quotes F.O.B. destination. If otherwise, show exact cost to deliver (merchandise only).
6. Proposal unit price on quantity specified-extend and show total. In case of error in extension, unit prices shall govern. RFP subject to unlimited price increases will not be considered.
7. Proposals must give full firm name and address of offeror. Failure to manually sign the proposal will disqualify it. Person signing should show title or authority to bind his firm in a contract.
8. No substitutions or cancellations permitted without written approval of County Purchasing Agent for merchandise.
9. The County reserves the right to accept or reject all or any part of the proposal, waive minor technicalities and award the proposal to the lowest responsible proposer. The County of El Paso reserves the right to award by item or by total proposal. Prices should be itemized.
10. RFP $100,000.00 and over, the proposer shall furnish a certified cashiers check made payable to the County of El Paso or a good and sufficient bid bond in the amount of 5% of the total contract prices and execute with a surety company authorized to do business in the State of Texas. The bid bond must be included with the bid at the time of the opening.
11. This is a quotation inquiry only and implies no obligation of the part of the County of El Paso.
12. The County of El Paso reserves the right to reject any proposal due to failure of performance on deliveries. The County Purchasing Agent will justify this.
13. Brand names are for descriptive purposes only, not restrictive (merchandise only).
14. In filing out the Questionnaire, the following are the County Officers that will award the bid and the employees which will make a recommendation to the Commissioners Court: 
CONFLICT OF INTEREST QUESTIONNAIRE For vendor or other person doing business with local governmental entity
Check this box if you are filing an update to a previously filed questionnaire.
(The law requires that you file an updated completed questionnaire with the appropriate filing authority not later than September 1 of the year for which an activity described in Section 176.006(a), Local Government Code, is pending and not later than the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)
Name of person doing business with local governmental entity. If your bid totals more than $100,000, did you include a bid bond?
Did you provide one original and four (4) copies of your response?
